Sample content for an MSD prevention
policy, procedure, or program

Note: The following provides examples of the type of information that could be included in

a health and safety program, or an MSD prevention program/policy. There are many different
ways to describe/address the points listed below and each workplace will need to approach
MSD prevention in the way that best suits the type of work performed, the employees, and the
workplace culture.

Commitment statement

Name of organization is committed to providing a healthy and safe working environment for all
staff. Recognizing that MSDs are a significant concern in our workplace, we name of organization
will demonstrate our commitment to minimizing exposures to MSD hazards by providing finan-
cial, physical and human resources to ensure that MSD hazards are recognized and suitable control

strategies are put in place.
The success of this program will rely on the full cooperation of all workplace parties (employer,
supervisors and staff).

Goals

= To increasé MSD awareness
+ To decrease the risk of MSDs
= To adapt the job and workplace to the capabilities of the employees

= To identify MSD prevention strategies as a priority in cost containment, productivity and quality
assurance

= To promote and support the health and safety of all employees

= To provide equipment, resources, record keeping and effective training

Obiectives

= To ensure all staff are educared about MSD hazards and prevention

= To recognize MSD hazards proactively

& To assess and prioritize MSD hazards

& To control MSD hazards through application of engineering and/or administrative controls
& To evaluate the effectiveness of individual interventions as well as organizational initiatives

% To develop a process that promotes continuous improvement in the efficiency, comfort, and well-
being of all employees through management and employee involverment

Scope

Applies and pertains to all name of organization departments
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Roles and responsibilities of workplace parties

All staff are expected to comply with the outlined policy and procedures

Employer

= Consult with JHSC/H&S Rep(s) about MSD prevention policies and procedures

= Enforce the policy, procedures and program

= Provide equipment, necessary resources and initial and ongoing staff training

« Maintain the MSD Prevention Program and look for opportunities to enhance and improve it
# Annually evaluate and update the program

= Take every reasonable precaution for the protection of the worker

Managers/Supervisors

= Be involved in all stages of identifying, assessing, and controlling MSD hazards

= Make training in MSD awareness and safe work practices available to all employees. Keep docu-
mentation of training, including nature of training, employees’ names and signatures, dates of
training, length of training, and the instructor’s name

¢ Ensure all staff receive general and site-specific orientation to the MSD policy and program
= Provide reasonable equipment that meets staff needs

= Enforce program through regular monitoring strategies (including auditing of worker practice
in the planned and unplanned inspections and reporting findings to senior management and
the JHSC/H & S Rep(s))

Conduct accident/incident investigations associated with MSD incident/injury reports; report
all investigation findings to senior management
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= Encourage staff to report MSD symptoms early

= Respond promptly to staff reports of MSD symptoms

= Access assistance in implementing MSD controls when solutions are not immediately identified
= Maintain equipment assigned to their department

» Take every reasonable precaution to protect workers

Employees
« Comply with policy and procedures at all times
= Participate in regular education as established by the organization

= Report any hazards, equipment problems, or any other unsafe tasks immediately to the
SUpervisor

u Report any concerns, incidents, and near misses to the supervisor immediately and co-operate in
the investigation as required by management

« Be responsible for correct use of the equipment provided by the employer
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