
 

EMPLOYEE: 
    JOB TITLE: 
    DATE OF HIRE: 
    

  

Date 
completed 

Trainer 
Initials 

Worker 
Initials General Items   

Legislation 1. health and safety legislation 

      

2. health and safety policies and procedures 

3. right to refuse unsafe work 

Responsibilities 4. management responsibilities 

        5. employee responsibilities 

HSR 6. name, role and how to contact       

Preventing 
worker injury 

7. reporting existing hazards and potentially unsafe 
conditions 

      

8. reporting work related injuries, illnesses and/or diseases 

9. critical injury reporting 

10. workplace inspections 

Emergency 
Procedures 

location and use of fire extinguisher 

      

location of emergency exits 

emergency call numbers 

individual responsibilities 

  11. gas leaks or chemical spills       

  12. violent encounters       

  13. evacuation       

  14. first aid       

Workplace 
Specific         

Musculoskeletal 
disorder 
prevention 

1. safe work procedures 

      

2. use of equipment 

3. documentation required 

Client handling 4. safe work procedures 

      

5. use of equipment 

6. documentation required 

Slip and fall 
prevention 

10. safe work procedures 

      

11. use of equipment 

12. documentation required 

Infection prevent 
and control 

13. safe work procedures 

      

14. use of equipment 

15. documentation required 

Workplace 
violence 
prevention 

16. safe work procedures 

      

17. use of equipment 

18. documentation required 

WHMIS 19. symbols, labels, msds 

      

20. safe work procedures 

21. use of personal protective equipment 

Enforcement         

Progressive 
Discipline         



Approach 

 


